HOW TO USE WORDPRESS!

First, go to http://newrambler.net/wpmu/wp-login.php.  You’ll get a screen that looks like this, where you can enter your username and password.
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Password:

Remember me

Backto Park County Library System

Lost your password?




When you login, you’ll be taken to the Dashboard:
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Welcome to WordPress

Use these links to get started:

+ write a post Latest Activity
. late your profile or change your password Comments »

* Edie on Hello world! (&
* Laura on Hello world! (i
Need help with WordPress? Please see our documentation or visit the SUDPOTt | e Laura on New Books in Meeteetse (et

« Add a bookmark to your blogroll

forums.
Posts »

WordPress Development Blog « New books
® Kindness Goes Unpunished

‘WordPress 2.2 — 9 days ago « Hello world!
* Cattle Kate Program Comes to Park County

On behalf of the entire WordPress team, I'm proud and excited to announce * Tax Time,

the immediate availability of version 2.2 *Getz" for download. This version

includes a number of new features, most notably Widgets integration, and Blog Stats

‘over two hundred bug fixes. It's named in honor of tenor saxophonist Stan There are currently & posts and 3 comments, contained

Getz. Goodies: WordPress Widgets allow you to easily rearrange [...] ‘within 7 categories.





The two main things you’ll use for now are “Write a post” and “Manage.”  “Write a post” allows you to add something to the front page of the website.  “Manage” lets you change things you’ve written in posts or change the static pages (those are the tabs across the top—Cody, Powell, Meeteetse, Research, Library Cards, etc.).

WRITING A POST
When you click “Write a post,” you’ll get a screen like this:
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There are some other things you can fiddle with (such as uploading files and changing the timestamp of a post), but we’ll get into that later.
USING THE TOOLBAR
Let’s take a closer look at the toolbar.  You’re going to be using the Visual tab (the Code tab lets you see the html markup, if you’re curious).  





[image: image5.png]Post
Visual | | Code
B 7 s







MAKING A LINK

Sometimes you’ll want to be able to link some text to a website (you can even link book titles to items in the catalog).  Here’s how to do it:

1) highlight the text that you want to link to

2) click on the little link icon on the toolbar

3) type the url of the site you are linking to in the dialog box (you can leave the Title field blank)

4) click on insert

In the example below, the words “Declaration of Independence” will become a link to a Library of Congress site about the document.
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Yours will say “Howdy, cheryl” (or whatever your username is)





Type in a title for your post.





Choose one or more categories.  If you want something to show up in Cody News and Events, “Cody Library” MUST be one of the categories.  You can add new categories if you don’t see one that fits your post.





Leave these checked if you’re writing a Post. Uncheck them if you’re writing a Page.





This bar is similar to the formatting toolbar in Word.  You can highlight text and then click on an icon to make it bold or italicized or to add a link or to do various other things.





If you want to save your work and come back to it later, click on Save.  When you’re ready to have your post appear on the web page, click Publish.





These first five buttons should be familiar.  Just highlight the text you want to format and then click B (for bold), I (italics), strikethrough (which we probably won’t use much), bulleted list, or numbered list.





This will create an indented section of text, or what we call a blockquote. (The button to the left will take you back to the regular margins.)





Align text left, center, or right.





You’ll use these icons to make links (more on links and pictures later).





Spellcheck





If you are writing a really long post, click on this icon after the first paragraph or so.  That will put in a “more” link for people to follow if they want to read the whole post, and it will keep the post from taking up the whole front page.





I’ve never used the help files, but here they are.
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_1241503498.bin
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_1241519563.bin
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_1241502223.bin

